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                                                                            STUDENT JOB OPPORTUNITY
	

	JOB TITLE:   OSA Leadership Team 


	DEPARTMENT:  Office of Student Activities


	CONTACT PERSON/EMAIL/PHONE #:  
Kristen Vieldhouse, Assistant Director for Residence Life & Student Activities
vieldhousek@etown.edu
717-361-3764
TO APPLY:   
Applications available in the Hub and online (http://www.etown.edu/offices/osa/) beginning March 14. Applications are due by March 31 at 5:00 pm. 


	STUDENT JOB DESCRIPTION:  
The Leadership Team (LT) works together to provide leadership and oversight of OSA. The LT is comprised of 7 members:  The Body Shop Coordinator, E-Fit Coordinator, Events Coordinator, Intramurals Coordinator, Publicity Coordinator, Office Coordinator, and S.W.E.E.T. Coordinator. Each LT oversees a specific branch or area of OSA, providing direct leadership and management in that area. 

See the OSA website (http://www.etown.edu/offices/osa/) for a full listing of available positions and job descriptions. Preference will be given to students with OSA experience. 
QUALIFICATIONS: 
· Ability to return to campus early each semester for training.

· Ability to work extended hours as needed.

· Ability to work evenings and weekends.

· Ability to preserve confidentiality of information.

· Ability to prioritize multiple tasks in a fast-paced environment.

· Strong organizational skills and attention to detail.

· Ability to work within strict deadlines.

· Good interpersonal skills and desire to be a team player.

· Creative problem-solving skills.

· Exceptional customer service skills.
· Exceptional leadership skills.
PHYSICAL DEMANDS
· Occasionally required to stand for long/extended periods of time.

· Regularly required to move about.

· Regularly required to climb stairs and/or ladders.

· Regularly required to maintain balance while walking, standing, crouching, or running.

· Occasionally required to reach up and out with hands & arms.

· Regularly required to talk and hear; verbally express information or instructions.

· Regularly required to use hands to grasp objects, type, pick up objects, move objects or hold objects.

· Occasionally required to lift up to 25 pounds and carry a distance of 10 feet.

· Occasionally required to push and/or pull up to 25 pounds a distance of 10 feet.

	HOURS and/or HOURS PER WEEK REQUIRED: 
OSA Leadership Team members work an average of 6 hours/week. Hours vary by position and season. 


	PAY RATE:  $8.00/hour


	SPECIAL SKILLS NEEDED (for example—drivers license/van training, CPR, etc.): 
Certain positions require CPR certification and/or a valid driver’s license and van training. 



AA/EOE

