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                                                                            STUDENT JOB OPPORTUNITY
	

	JOB TITLE:  Lab Assistant for OT 332 Enabling Occupations:  Cognitive and Perceptual Dimensions


	DEPARTMENT:  Occupational Therapy


	CONTACT PERSON/EMAIL/PHONE #:  Angela Salvadia, Lecturer, salvadiaa@etown.edu, 717-361-1171
TO APPLY:   Contact Angela Salvadia for interview appointment.  Submit 1-2 page document of interest and qualification, and schedule an appointment with Dr. Salvadia before December 2, 2016. Document of interest and qualification must address the following:  relevant work history, description of relevant qualifications and attributes beyond work history, and a statement of intention to apply for position. 


	STUDENT JOB DESCRIPTION:  The OT 332 lab assistant works closely with the course instructor in preparing materials and activities for the active learning lab component of the course (OT 332).  The lab assistant will maintain order and inventory of lab materials, including assessments and materials required for weekly labs.  Under the direction of the instructor, the assistant will prepare digital handouts and lab learning guides.  Set-up of lab materials and environment maintenance will require scheduling compatibility with course lab schedule and access to lab materials.  Ability to support learners during lab sessions is at the discretion of the instructor and as compatible with the applicant schedule.  Participating in other duties may be required, as assigned.
QUALIFICATIONS: 
· Familiarity with and interest in course constructs related to cognition and perception. 

· Strong organizational skills and attention to detail.

· Strong ability to inventory materials and assessments, monitor supplies and equipment related to lab activities.  

· Strong familiarity with occupational therapy terms, practice framework, and scope of practice.

· Strong commitment to maintaining confidentiality and professionalism in all aspects of the job.

· Strong communication skills – both written and verbal. 

· Ability to follow written and verbal directions related to preparation of lab materials and active learning exercises requires excellent flexibility, time management, and creative problem solving. 

· Awareness of copyright requirements related to print and online material, and proprietary products (assessments).
· Computer skills - basic word processing skills (Word) are a minimum requirement. 

· Basic familiarity with commonly used measurement procedures and assessments related to course constructs and content.

· Ability to use designated search engines to retrieve requested materials and complete lab preparation tasks. 

PHYSICAL DEMANDS
· Regularly required to remain seated in a normal position for variable periods of time.

· Regularly required to stand for long/extended periods of time.

· Regularly required to move about, including moving around multiple obstacles in narrow spaces.
· Occasionally required to climb stairs and/or stand on ladders or steady chairs in order to reach supplies & equipment.
· Regularly required to maintain balance while walking, standing, crouching, or running.

· Regularly required to reach up and out with hands & arms, bend over, & carry, in order to obtain & put away supplies & equipment that may weigh up to 25 pounds.

· Regularly required to talk and hear; verbally express information or instructions.

· Regularly required to use hands to grasp objects, type, pick up objects, move objects, hold objects, and manipulate objects.

	HOURS and/or HOURS PER WEEK REQUIRED: Anticipate an average of 3.5 hours per week.  Many set up and preparation tasks require schedule compatibility with access to lab space and materials (Friday morning or afternoon), flexibility in participating in occasional lab session desirable but not required.  

	PAY RATE:  Begins at minimum wage. 

	SPECIAL SKILLS NEEDED (for example—drivers license/van training, CPR, etc.): Must have completed OT 332 with a minimum grade of B-. Must possess a variety of qualifications related to this position.



AA/EOE

