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                                                                            STUDENT JOB OPPORTUNITY
	

	JOB TITLE:  Lab Assistant: OT 111


	DEPARTMENT:  Occupational Therapy


	CONTACT PERSON/EMAIL/PHONE #:  Terri Dennehy, OT, dennehy@etown.edu, 717-799-2951
TO APPLY:   Contact Terri Dennehy for interview appointment. Submit 1-2 page resume with work history.


	STUDENT JOB DESCRIPTION:  The OT 111 Lab Assistant assists the course instructor in setting up & cleaning up the laboratory environment, teaching therapeutic craft & activity analysis skills, supervising & assisting students in the completion of lab projects, leading small group discussions, maintaining inventory of supplies & equipment, maintaining the Hazard Waste System, & grading selected aspects of projects, as assigned. Other duties may be required, as assigned.
QUALIFICATIONS: 
· Ability to be flexible in work hours, as needed.

· Exceptional ability to preserve confidentiality of information.

· Strong ability to prioritize multiple tasks in a fast-paced environment.

· Strong organizational skills and attention to detail.

· Strong ability to work within strict deadlines.
· Exceptional ability to be flexible in work tasks in response to unexpected changes in work environment.

· Excellent ability to work with students in achieving course objectives in the absence of the course instructor.
· Strong interpersonal skills and desire to be a team player.

· Strong creative problem-solving skills.

· Exceptional skills in supporting students/peers in learning new skills. 

· Strong skills in leading discussion groups.
· Good written communication skills.

· Excellent oral communication skills.

· Strong sense of creativity.

· Excellent familiarity with occupational therapy terms and processes, particularly those related to art & craft media.
· Strong ability to independently learn new/update skills in art & craft media.

· Good ability to maintain inventory records of supplies & equipment, including MSDS Sheets.

· Strong ability to use & maintain Hazard Waste system, as proper training.
· Ability to use a copier/scanner.
· Basic word processing skills (Word).
· Ability to use Internet websites related to establishing classroom environment (e.g., Pandora) & websites related to craft media (e.g., Pinterest).
PHYSICAL DEMANDS
· Regularly required to remain seated in a normal position for variable periods of time.

· Regularly required to stand for long/extended periods of time.

· Regularly required to move about, including moving around multiple obstacles in narrow spaces.
· Occasionally required to climb stairs and/or stand on ladders or steady chairs in order to reach supplies & equipment.
· Regularly required to maintain balance while walking, standing, crouching, or running.

· Regularly required to reach up and out with hands & arms, bend over, & carry, in order to obtain & put away supplies & equipment that may weigh up to 25 pounds.

· Regularly required to talk and hear; verbally express information or instructions.

· Regularly required to use hands to grasp objects, type, pick up objects, move objects, hold objects, and manipulate objects.

· Regularly required to lift objects up to 25 pounds and carry a distance of 30 feet.

· Occasionally required to push and/or pull objects up to 45 pounds a distance of 15 feet. Regularly required to push and/or pull objects up to 25 pounds a distance of 200 feet.
· Occasionally required to lift & carry objects up to 20 pounds up & down stairs.

	HOURS and/or HOURS PER WEEK REQUIRED: Fall semester only. OT 111 Labs Sections A, B or C (applicant must apply for specific section(s); daytime, generally Tuesdays & Thursdays. Number of hours per week dependent upon number of sections that lab assistant works (may range from 3 hours to 18 hours per week; scheduled for approximately 85% of semester, not every week). Evening Open Lab coverage required, one evening for 2 hours, 2-4 times per month. Day & evening schedule finalized early in semester. 

	PAY RATE:  Begins at minimum wage. 


	SPECIAL SKILLS NEEDED (for example—drivers license/van training, CPR, etc.): Must have completed OT 111 with at least a grade of B-. Must possess a variety of art & craft skills; in particular, must possess skills in machine sewing over & above that learned in OT 111. Work or volunteer experience in customer service, teaching, or community service setting preferred.
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