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                                                                            STUDENT JOB OPPORTUNITY
	

	JOB TITLE:  Summer Student Assistant / Cashier


	DEPARTMENT:  College Store 


	CONTACT PERSON/EMAIL/PHONE #:  Nancy Fink, Office Manager @ finkn@etown.edu 
or 361-1382
TO APPLY:   Apply in person at the College Store. Monday-Friday between 9 am-4:30 pm. Applications deadline 5/4/2017. Must be available for an interview during finals week.


	STUDENT JOB DESCRIPTION:  Looking for an independent, hard-working and friendly student to work in the College Store from 6/5/2017 – 8/27/2017. The job involves assisting the managers in all aspects of the College Store operations, including but not limited to; greeting/assisting customers, operating cash register, counting inventory, unpacking and stocking merchandise, textbook processing, fulfilling online orders, light cleaning and other tasks, as assigned. Potential to also work as part-time Student Assistant/Cashier in the fall, if interested.
*Note- Student must live locally and provide own transportation (this position does not include housing or meals).
QUALIFICATIONS: 
· Ability to work extended hours as needed.

· Ability to work occasional weekends.

· Ability to preserve confidentiality of information.

· Ability to prioritize multiple tasks in a fast-paced environment.

· Strong organizational skills and attention to detail.

· Ability to work within strict deadlines.

· Good interpersonal skills and desire to be a team player.

· Creative problem-solving skills.

· Exceptional customer service skills.

· Excellent oral communication skills.
· Willingness to be independent with work assignments but also willing to ask questions
· General computer proficiency
PHYSICAL DEMANDS
· Occasionally required to stand for long/extended periods of time.

· Regularly required to move about.

· Occasionally required to climb ladders.
· Regularly required to reach up and out with hands & arms.

· Regularly required to talk and hear; verbally express information or instructions.

· Regularly required to use hands to grasp objects, type, pick up objects, move objects or hold objects.

· Regularly required to lift up to 50 pounds and carry a distance of 10 feet – some heavier lifting/carrying may be required
· Regularly required to push and/or pull up to 50 pounds a distance of 10 feet 


	HOURS and/or HOURS PER WEEK REQUIRED: Monday-Thursday 8:30 am – 4:30 pm and Friday 8:30-2; Several Saturdays and/or Sundays required during period.


	PAY RATE:  $7.50/hour


	SPECIAL SKILLS NEEDED: Retail experience is a plus but not necessary.
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